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How to Use Template Settings

Template Settings change the look and feel of your website. These settings allow you to customize your website with
color schemes, layouts, and your businesses logo!

Start by selecting Template Settings
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To edit the logo of your business, change the height, and width of the logo. The URL of the location of the logo will also
be entered in the Logo URL option.
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@ Timers
Heading
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Eresderumb & Cart P |
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Addons, Options. & Cart Information
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Add To Cart Button Shadow
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Shopping Cart B
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Input Box Shadows | |#5CECFG |
logo Width | |zuu |
Logo Heigh
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Logo Ur
https://s3.amazonaws.com/companylogos/InstantOrderLogoNey
||

Select Save Changes when all changes have been made.



How to Create New Storefront

Creating a Storefront begins with selecting Storefronts from the main dashboard.
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This window will show any existing storefronts on the site.

Select Create a New Storefront, then proceed to fill all options with the businesses information.

Add/Edit Storefront

[€CEEN  Save Changes

Store Code: Enter any number. This number is used to define your store to separate storefronts if you have multiple
places of business with the same items.

Store Title: Name of the Store

Latitude/Longitude: Pinpoints exact location of business. Can be easily found on google earth.
Street address/Postal Information: Business’s street address and postal information.

Time zone: The time zone that your business operates under.

Once all the options have been filled in with the businesses information select Save Changes.



How to Create Timers

Creating Timers begins with selecting Timers from the main dashboard.
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Fill out the Timer Code and the Timer Label

Add/Edit Named Timer

Timer Code

Close Save Changes

Timer Code: A word used as a code. Ex. OVEN, GRILL ... This code will be used when creating a new product to put each
product under a timer category. Each timer category time can be changed as preparation times very throughout the
business.

Timer Label: Name the timer with what the timer is for.

Select Save Changes when Timer Code, and Timer Label are filled in.



How to Create New Product

Creating a Product begins with selecting Products from the main dashboard.
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This window displays all existing products on the site.

Select Create a New Product, then fill in all product information



Create Product

Inventory Code Sale Code Tax Code

Timer Code Presentation Code Unit Price {USD)

[LJ For Delivery

] For Pickup

Description (first 30 characters prioritized on displays)

Add to cart message:(this is shown when the product is added to the cart)

Close | EEWSEGEREES

Inventory Code: Allows you to give each product an identification code. This can be used so that if you run out of an
item that is in several other products, you can easily choose to hide the products so that no more orders are placed. For
example, if a business selling pizzas runs out of mushrooms, any item containing mushrooms can be hidden so that the
topping is not available for order.

Sale Code: Each Item is given a sale code so it can be added to the sale system.

Tax Code: Some items require a local or state tax to be added.

Timer Code: In some business, different stations have unique preparation times. The timer code allows you to accurately
depict how long a specific product takes to make. This gives the customer the time in which their item will be ready to
pick up while maintaining freshness of the product. Ex. GRILL, OVEN ...

Presentation Code: Allows you to customize the look on the front end for a product. The presentation code allows you
to add custom graphics for an individual item. Can be left blank if no presentation difference is desired.

Unit Price (USD): Easily set, or change how much each item cost.

Label: Gives a name to the item.

For Pickup/Delivery: Choose whether an item can be delivered, or picked up in store.
Description: Describe the product. Will show next to the product on the web site.

Add to cart message: This feature allows you to add a promotional message after an item is added to the shopping cart.
Once all product information is entered select Save Changes to move on.

Product Image: Select Browse and choose an Image from computer to upload. (Must be a .png file)



Mo file selected.

Existing Image Shown

Product Option Groups

li Update Weights

1% Update Weights

4+ Add Another Catalog Link

Product Option Groups: Product Object Group details are product modifiers that allow a customer to select a setting
that cannot be “and or”. These options will be shown with a drop-down bar.

TIBlogant (e, 5622 > Kard o

Hard Taco

1 fresh Mushrosms. 1 GannedMasshresms.
1 betraSauce 1 ExtraMeat.

L Sauce O Side 1 Sour (roam On Side

Select Create a New Product Option Group under the product’s page.



Create New Product Option Group

Group Code

Description (first 90 characters prioritized on displays)

Save Changes

Give the Option Group a label and description. For example, pizzas, would have crust type as a group code.

Once a New Product Option Group has been created select Create a New Option Choice
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2 reennevg e @ Edit | i Delete

+ Create a New Option Choice | 1 Update Weights
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Fill out all the options that apply to your business.

Create New Product Option Choice

Sale Code Inventory Code Tax Code

Close | EEGIEOGENEE

Label: Gives a name to the item.
Sale Code: Each Item is given a Sale code, so it can be added to the sale system.

Inventory Code: Allows you to give each product an identification code. This can be used so that if you run out of an
item that is in several other products, you can easily choose to hide the products so that no more orders are placed. For
example, if a business selling pizzas runs out of mushrooms, any item containing mushrooms can be hidden so that the

topping is not available for order.
Tax Code: Some items require a local or state tax to be added.
Price: Set how much the item cost in USD.

*Make sure to select a Default Option under Product Option Group Details and select Save Changes. Failing to do this
will cause an error in the system.
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Product Add-on Groups:

T16Lagan St Lelng 5822 > Wik oo

fat

Weign: Labet Aesian

# Create a New Product Option Group  [EHRVERESL TR

Product Addon Groups

weigh  Label Aesiar

+ Create a New Add-On Product Group 1% update Weights
Linked Catalogs.

# Add Anather Catalog Link

[

Jalapeno Pespers

Banana Pegpers. Green Oives.

FreshMushroams Canned Mushrozs

= ExtraSauce - ftra Moat

= Sauce On Side. = Sour (seam On Sufe.

Aod At Our Hot O Wid Seuce. Tematoes,

Select Create a New Add-On Product Group under the product’s page.
Give the Item a label and description
Once a new Add-On Product Group has been created select Create a New Add-On Item
° ‘
; Ham 6364 0.65 Extra Ham
. 6182 0 Extrs Cheese
5 6191 0 Extra Mayo
10 Onions 8184 0 Onions
" GreenPeppers 8162 0.2 Green Peppers
Bacon 6966 0.4 Bacon —
z
MozzarellaChesse 6201 0 Substitute Mozzarella Cheese > —
z

= Create a New Add-On Item 12 Update Weights

Label: Gives a name to the item.

Sale Code: Each Item is given a Sale code so it can be added to the sale system.

Inventory Code: Allows you to give each product an identification code. This can be used so that if you run out of an
item that is in several other products, you can easily choose to hide the products so that no more orders are placed. For
example, if a business selling pizzas runs out of mushrooms, any item containing mushrooms can be hidden so that the
topping is not available for order.

Tax Code: Some items require a local or state tax to be added.

Price: Set how much the item cost in USD.
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Linked Catalogs:

Linked Catalog is located at the bottom of each individual Product page. Linked Catalogs are used to place each item into
a category.

Product Addon Groups

Weight Label Actions

Madifie S =
eaters G Edit | M Delete

=4 Create a New Add-On Product Group li Update Weights

Linked Catalogs

Actions

M Detach

=4 Add Another Catalog Link

Once an item is placed into a catalog it will be displayed on the “Front End” of the menu.




How to Create Catalogs

Creating a Catalog begins with selecting Catalogs from the main dashboard.
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This window displays all existing catalogs on the site.

Select Add a New Catalog, then give the catalog an Identification Code and a Label.

Create a New Catalog

Identification Code

Close EEENEISGERES

Identification Code: Create an ID for your catalog. Often is the same as the label.

Label: Create a label for the catalog.

Select Save Changes when Identification Code, and Label are filled in.
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How to Edit Timers

Edit timers by selecting Storefronts from the main dashboard.
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While on the Showing All Storefronts page select Store Timers.
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Select Edit to change each timer as preperation time changes

1ers

By
ly/-),"s48 Showing Timers For Storefront

hboard
. @ Edit
nplate G Edit
Payments @ Edit
SOUPS/SALADS SOUPS/SALADS )
onts @ Edit
ts

These times will be edited thoughout the operation hours by a staff member in order to ensure accurate order pickup
times so that the customer receives finished and fresh food.
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How to Update Weights

Under each product’s Option Group, or Addon Group you can Update Weights. Updating the weights alters the order in
which options appear on the finished web site.

=+ Create a New Product Option Group li Update Weights

Product Addon Groups

Weight Label Actions

1 Whole Small Pizza Toppings & Edit
5 Left Half Pizza Toppings & Edit
3 18 Right Half Pizza Toppings G Edit
4 1 Special Instructions G Edit

#+ Create a New Add-On Product Group la Update Weights

Because the “Whole Small Pizza Toppings” has the weight of 1, it will be shown first.

Small Pizza

[ peppesuni
[ amtorger
ot lves
[ stspena ogpers
[ rreshustvoans
Cxmsaxe
vaiabe, Then Tepped With A Blue Rsbon Wwing Wisccnrsn Cheese. i Onions teft Green Pegpers Cleft Feppercns
[ie Shced Sassage Cteh Bacen iR Hamburger
[eftBuk Sausage Ulisftam teft Hack Oives:
(m] (m] O
[left Pneapple Oteft omato lteft Fresh Mustrooms



How to Edit Product Prices

Select Products to see all the products
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Over the product that you would like to edit the price of select Show Details
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Product Name: Italian Sub Show Details
Inventory Code SubBun

sale Code: 6254 Delete Product
= Price: 6.89 Add To Catalog
& Online Payments For Delivery ? No

For Pickup ? Yes Duplicate Product

& Storefronts

Our Oven Baked Italian Sub Is Made With An Italian Style Sub Bun, Ham, Pepperoni, Salami, .

© Timers o
Product Name: Big Pig Show Details
Inventory Code SubBun

W Products Sale Code: 6257 Delete Product

Under Unit Price (USD) you can edit the current product price. After changing the price select Save Changes

ANT
DER

board

ments

Add To Catalog
For Delivery ? No
e Biclm > Var Duplicate Product

Product Details

Inventory Code Sale Code Tax Code

‘ SubBun ‘ ‘ 6254 ‘ ‘

.
Timer Code Presentation Code Unit Price (USD)

‘ QOVEN ‘ ‘ ‘ ‘ 6.89

Label

‘ Italian Sub

[0 For Delivery
¥ For Pickup

Description (first 90 characters prioritized on displays)

Our Oven Baked Italian Sub Is Made With An Italian Style Sub Bun, Ham, Pepperoni, Salami, Provelone, Swiss
Cheese And Italian Dressing, Then Topped With Lettuce And Tomato.

Add o cart

<Order Code

X Save Changes
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Select Storefronts

Select Show Details

Check Enable Delivery to enable delivery. When the box is not checked, delivery will not be available.

How to Edit Delivery Status
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‘Administration » My Locations
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Demo Store (Demo) Ls: 20553021 Lng -84570868

© sales Dashboard 55 N main st SkireTimer=
<celina, ohio 45822 Delete Location
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& site Template

& Online Payments

A Storefronts

© Timers

'® Products

| United States of America m

Phone Phone Ext
‘ 419.394.5555 ‘

Timezone

1 US/Eastern

Delivery Disabled Reason

l ‘We Do Not Start Delivering Until 11:00AM. ‘

Delivery Charge Delivery Distance (miles) Tax Code Timer Code
|2 C] 4 i ‘

Select Save Delivery Settings when the changes have been made
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How to Add Products to Catalogs

Start by selecting Products
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Then select Add to Catalog
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_ ) Price: 6.89 Add To Catalog
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Duplicate Product
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Product Name: Big Pig Show Detalls
Inventory Code SubBun

W Products Sale Code: 6257 Delete Product
Price: 6.19 Add To Catalog
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Select a Catalog to add the product to.

Add To Catzlog

Please select a catalog to attach this product.

Select A Catalog

Please Select One

Please Select One
Coffee

Finger Foods
Mexican Food
Miscellaneous
Pizza

Sandwiches

Subs

After selecting a catalog for the product select Save Changes

20
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Listed Catalogs/Menus

These options are used to create times in which a business’s products are available for purchase. For example, you can
set times for a breakfast menu so that the products on the breakfast menu are only available in the morning hours.

Start by selecting Storefronts
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At the bottom of the Storefronts page select Attach a Catalog

Listed Catalogs/Menus

Code/Label Start Date Start Time End Time Action

(Finger Foods) Finger Foods 0000-00-00 9:00 am 8:58 am >

Edit Delete
(Mexican Food) Mexican Food 0000-00-00 ©:00 am >

Edit Delete
(Subs) Subs 0000-00-00 G:00 am

Edit Delete
(Sandwiches) Sandwiches

Edit Delete

(Pizza) Pizza
Edit Delete

(coffee} Coffee
Edit Delete

+ Attach a Catalog
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Fill in all information for the Menu Catalog

List a Catalog @ This Store

Select A Catalog

Please Select One

Select Business Days

PROTIP :

If @ single catalog runs different hours on different days, create multiple records. Thisis
intended for normal day to day operations. For holidays and special events, use the Events
madule (currently unimplemented)

[ Sunday [0 Monday
O Tuesday O Wednesday
O Thursday O Friday

(] Saturday

Start Time End Time

Start Date End Date

mm/dd/yyyy mm/dd/yyyy

Close | EEEVNEGELEES

Select A Catalog: Choose a catalog to add to Listed Catalogs. For example, breakfast, fried food, pizza...

Select Business Days: Choose what days this Catalog applies. Can also be used to define store hours for different days.
Some businesses have different hours on week days and weekends.

Start Time-End Time: Select the time that the product will be available to purchase. For example, 10:00am to 11:00pm

Start Date-End Date: Can be used for seasonal items. If the item is available year-round then set a very far off date for
your end date.
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How to Remove Product Temporarily

These steps will guide you to remove a product from the front end without deleting the product. This could
come in handy when your business runs out of a product temporarily.

Start by selecting Products
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Over the product that you would like to edit the price of select Show Details
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Go to the bottom of the products page to Linked Catalogs and select Detach to detach your product.



#+ Create a New Product Option Group 13 Update Weights

Product Addon Groups

Label

Whole Pizza Toppings

Left Half Pizza Toppings

Right Half Pizza Toppings

Special Instructions

=+ Create a New Add-On Product Group 1 Update Weights

Actions

Linked Catalogs

Code

Pizza

Label

Pizza

#+ Add Another Catalog Link

Actions

T Detach
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When you want to re-add the product back to the catalog simply follow the same steps, but select Add Another Catalog

Link and select the catalog to attach the product to.
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How to Copy an Existing Product
These steps will guide you in copying an existing product. This tool makes adding multiple, similar items easy!

Start by selecting Products
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Select Duplicate Product
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Product Name: Italian Sub
Inventory Code SubBun
sale Code: 6754 Delete Product

Price: 6.89 Add To Catalog
For Delivery ? No ‘
For Pickup ? Yes Duplicate Product

Qur Oven Baked Italian Sub Is Made With An Italian Style Sub Bun, Ham, Pepperoni, Salami, ...

Show Details
B Site Template

= Online Payments
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Product Name: Big Pig Show Details
Inventory Code SubBun

 Products Sale Code: 6757 Delete Product
Price: 6.19 Add To Catalog

For Delivery ? No
Emv Bicloien 3 Vs Duplicate Product
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Select Yes

Please Confirm Action

This will create a copy of the product, addons, and options. The product will not
be added to any catalogs, and will not have an image.

Your duplicated product will then be at the bottom of the products page, but there are still a couple of steps
to complete the new product.

Select Show Details

All Pizzas Made With Fresh Packed Tomato Sauce And Generous Amounts Of The Finest Ingredie...

Product Name: Large Pizza

Show Details
Inventory Code Pizza
Sale Code: 2936 Delete Product
Price: 12.59 Add To Catalog
For Delivery ? Yes )
For Pickup ? Yes Duplicate Product

All Pizzas Made With Fresh Packed Tomato Sauce And Generous Amounts Of The Finest Ingredie...

Product Name: Italian Sub (Copy)
Inventory Code SubBun

Sale Code: 6254 Delete Product
Prica: 689 Add To Catalog
For Delivery ? No )

For Pickup ? Yes Duplicate Product

Our Oven Baked Italian Sub Is Made With An Italian Style Sub Bun, Ham, Pepperoni, Salami, ...

=4 Create a New Product

Make any changes necessary to the Product Details.

Fields like Unit Price, Label, Timer Code, and Description could need altered for your new product.

When all product details are correct select Save Changes



How to Disable Entire Menu for Holidays, or an Emergency

Start by selecting Storefronts
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Select the check box labeled Disable Menu

tion ¥ My Locations ¥ Editing Location "Demo Store”

d By
'AY/7:1,"78 Storefront Overrides
[ Disable Menu (Holiday Mods)
Dashboard
Storefront Message (leave empry 1o disable)
“emplate You Can Use This Message Space To Tell Your Customers Things Like Food Specials, Or Upcoming Events.

1e Payments

fronts
rs
Location Details
ucts
Store Code Store Title
ogs | Nemn | | NDema Store |

Under Storefront Message create a message to explain reasoning for disabling the menu, or leave this box
empty to display no message.

Lastly, select Save Changes
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How to View Sales Dashboard
The Sales Dashboard gives your business the ability to track sales and profits on your online ordering system.

This system gives you the power to show sales records from any date range. Customer names and order totals are also
tracked using this system.

First you will need to select Sales Dashboard from the administration panel.
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This will bring you to your business’s sales breakdown.

From this page you can view customers’ orders, see a visualization of sales data, print data, mark orders as paid, and
gather useful analytics about your business.

Powered By AT Showing Sales from 04/06/2017 8:24 AM to 09/13/2018 11:24 PM For ALL storefronts
ORDER 20662
I Colecied Fass Total Sales
© sales Dashboard Collected Tax $390097.24
I Goliacted Earmings Gross Revenue
L. I Uncollected Tax
B site femplate I Uncollected Earnings $457‘01
Collected (24 orders)
= Online Payments 523.25
Expenses

A Storefronts

I Sales Volume M Sales Gross

30K 1600

© Timers g
g - 1400
=
i
W Products 1200
320K
1000
Catalogs

$15K + 800

iZ Discounts 500
S10K

10 '000 1=3) polad Jo) sLInjo ), s8|ES

ZlcRel I <Order Code o

Gross Revenue for Period (K=$1000 USD, M

B5K

(000 1

200

At the top of this page you are able to select a date and time range to view a specific data set. In order to do this you
need to click on the Showing Sales from highlighted above.
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The window bellow will appear.

Here you can select any date time range and that range will be shown on the graph on the main Sales Dashboard page.

Select Time Period

Start Date

09/12/2018

Start Time

02:25 PM

End Date

09/13/2018

End Time

02:25 PM

After selecting the desired date time range select Accept to activate the new time range.

You will now be able to visualize your online sales!



How to Print Sales Data
Through the use of the Sales Dashboard you can also print out a hard copy of your sales data!

After selecting a time range, as explained on page 29 and page 30, you can start by selecting print as shown below.

I Sales Volume [N Sales Gross

$200 -

$120

$1000K)

$160

140

$120

$100

$20

W "000 | =X) polIad Jo} sWnjo A s3(ES

‘Order Code a0

340

Gross Revenue for Period (K=$1000 USD, M
(1000}

520

80

Sales Breakdown

Code Time Custemer Cost Paid
3D6QMK 09/12/2018 10:03 PM  Travis Stachler $12.46

UNPAID
AFMNMTZ 09/12/2018 9:47 PM Mackenzie Vorhees 738

UNPAID
SKSRU3G  09/12/2018 9:32 PM Heyne £7.27

UNPAID
SZ2UXG3  09/12/2018 9:06 PM Steven Kacprzak £11.48

UNPAID
AHLBRTL  09/12/2018 8:53 PM Susan Jones £30.67

UNPAID

Expand Sales Export as CSV

This will bring you to a print preview page.

Navigate this page as you would any other print page and enjoy having hard copies to track or show other your online
sales!
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How to Discounts

As a business it is sometimes helpful to be able to offer customers discounts and other unique deals. This next section of
instructions will show how to easily create these discount codes!

First you will need to select Discounts from the administration panel.

Administration » Welcome

Powered By

i.”mm]' © Wwelcome
ORDER

Please use the sidebar to navigate .
@ sales Dashboard

ki site Template
= Online Payments
& Storefronts

®© Timers

W Products

E catalogs

iE Discounts

ELRel @ <Order Code

Here any previously created discounts can be viewed or edited.
To make a new discount select Create A New Vertical.

Administration » My Discounts ¥ Verticals

Powered By

f'ﬂmﬂr Discount Verticals
ORDER

Code/Label

Actions

@ sales Dashboard (INSTANTORDER) InstantOrder Deal i - =
& Edit I Delete
. Site Template (TacoDeal) Super Taco Deal {Automatic) (Active)

& Online Payments
A Storefronts

® Timers




Create a New Vertical

Code

ExampleDiscount

Label

ExampleCode

) Auto Apply ¥ Active

Close  EEEVCASGENTES

Here a unique code and label will be entered for your discount.

If auto apply is selected the code will be automatically applied to any order that meets the discounts specifications.

If auto apply is not selected the customer will have to enter the Code in to receive the discount. This can be useful for
tracking the success of advertisements from different mediums.

The active check box is a simple way to activate or deactivate discount codes.

Once a unique Code and Label are entered and the desired check boxes are submitted select Save Changes

On the new page select Create A New Coupon as shown below.

My Discounts ¥ Edit Vertical (ExampleDiscount)

7,788 Showing Discounts For Vertical "ExampleDiscount"
DER ExampleCode

yoard Code Description Actions

te

# Create A New Coupon
nents

34
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Create a New Coupon

Identification Code

deal21

Discount Type

Select One

Select One

Fixed discount after quantity for product

Fixed discount for minimum order subtotal.

Fixed per addon discount after quantity of addons for product.
Fixed per item discount after quantity for product

Percentage discount for minimum order subtotal

Fixed price for item A (w/ free adds/opts), after gty of item B.

The Identification Code will be the code that potential customers will use in order to activate the coupon code. In this
example the code is “deal21”.

The Discount Type drop down box contains many different types of discounts. For this example we will be using “Fixed
discount after quantity for product”. This Discount Type activates a dollar amount discount after a specific number of
items are placed in the cart for purchase.



Once an ldentification Code new fields will appear that are required to complete this process.

Create a New Coupon

Identification Code
deal21
Discount Type
Fixed discount after quantity for product

Product Sale Code Minimum Quantity

@ | 5839 2

Discount Amount

$ 200

Close | ESEVRSGENRES

Above the new fields that have appeared after selecting our discount type are shown.

The Product Sale Code can be found under the specific product that the discount will effect. In this example we will be
using the sale code from a burrito.

Minimum Quantity is the number of items that need to be in a customer’s cart for the discount Identification Code to
function.

Discount Amount is the amount of the discount that will be deducted from the order.

Once this information has been entered select Save Changes to activate this Discount.



Customers will be able to enter the Identification Code on the checkout page as shown below.

QurMenu > (Cart

Shopping (art

. 4
4 | x | Burrito 3349
Mild Sauce +50.00
Mozzarella (heese +$0.00
deal21 -$2.00
Subtotal : $13.96
Delivery : 50.00
(arry Out
Delivery
Full Name

Enter First & Last Name

Phone Phone Ext

Enter Numbers Only

Email Address

(oupons

37

"Q $11.96

Checkout

Enter Coupon Code:

deal21
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How to Online Payments

Setting up online payments will allow your customers to pay for orders online with a card. The money will then
be securely deposited in the businesses account much like in store card payments.

First we will be setting up through a Merchant other than Stripe.

First you will need to select Online Payments from the administration panel.

Administration » Welcome

B site Template

= Online Payments I

& storefronts
O Timers

¥ Products
Catalogs

i Discounts

S NelCIgl <Order Code




From there select the Stripe Processor Account.

i ¥ Online Payment Settings

Yy
y/-1,"#48 Online Payment Processors
RDER

Test Mode  Live Mode

0O O
O O

shboard

plate
ayments

nts

The settings screen shown below will appear.
Make sure that there is no information stored here.

Then Save Changes and go back to the Online Payments dashboard.

From here select the Authorize.net Processor Account.

1 ¥ Online Payment Settings

y
;71'4”7' Online Payment Processors
RDER

Test Mode  Live Mode

O O
O O

ishboard

plate

‘ayments

nts
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Then select Connect Account as shown below.

tion ¥ Authorize.Net Settings

i By

AY7-T'#88 Authorize.Net Settings

YRDER

Dashboard
emplate
e Payments

fronts

icts
ogs

unts

<Order Code

Platform Fee

Merchant Processing Fee

Minimum Order Total

Enable Live Mode
Purchases

Enable Sandbox Mode
Purchases

Save Changes

0.000% + $0.10 per online
payment.

2650 (%+s$| 020 |per

online payment.
* not authoritative. update when rate
changes to keep numbers accurate.

1.00

Connect Account.

Connect Account.

40
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Create a live Account

Authorize.Net Account ID ‘

(Secret) APl Transaction Key ‘ ‘

(Public) Client Transaction Key ‘

(Il Save Changes

On the window above you will insert the Authorize.Net Account ID, APl Transaction Key, and Client Transaction
Key. These values will be provided by your merchant, or in this example Talus Payments.

Once the information is filled out select Save Changes.

Finally, select the new drop down to the right of Enable Live Mode Purchase and choose Enabled as shown
below.

Hioavet oo

"ya Authorize.Net Settings
:R

Platform Fee | 0,000% + $0.10 per online payment.

Merchant Processing Fee

2650 %+$ per online payment.

* not authoritative. update when rate changes to keep numbers accurate.

Minimum Order Total

‘ 0.25 ‘

Enable Live Mode Purchases

Disabled v
Disabled

Enable Sandbox Mode Purchases

Save Changes

Select Save Changes.
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How to Find an Order

If any situation arises where a specific order that has been placed need to be located in the system there is a
very simple way to do so.

Finding an order is as simple as going through your businesses automatic order receipt emails to find the order
number and searching for the order in the box shown below.

Administration ¥ Welcome

Powered By

i'NSMNr ® Welcome

ORDER
@ Ssales Dashboard

B Site Template

& Online Payments
# Storefronts

© Timers

'™ Products

B catalogs

iZ Discounts

Find Ort <Order Code

This page will then show you all the information on the specific order as shown below.

Powered By
=/Xy7- 1788 ® Showing Order #4GB9)2S For Store #CelinaWineStore
O RDER October 11th 2018, 9:46:25 pm UTC

Customer Name: Max Thobe
Customer Address: N/A
Customer Phone: 4195862040

@ sales Dashboard
B site Template

& Online Payments

[tems Purchased

# Storefronts
Unit Price  Label

$12.59 Large Pizza
© Timers =
50,00 Original Crust
W Products el
Fresh Mushrooms
E catalogs
iE Discounts

EUGROLEN <Order Code




